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In order to complete an allocation transfer, click on the “Allocation” tab at the top blue 
banner and select “Transfer Allocation” from the drop-down menu. Then, follow the 
steps described on the next page to complete the transfer. 

1.	 Select the type of allocation transfer you wish to make from the drop-down 
menu. The options are:

     From my shareholder account to my vessel account (within account)
     From my vessel account to my shareholder account (within account)
     From my shareholder account to another shareholder’s account
     From my shareholder account to another shareholder’s vessel account

NOTE: All allocation transfers must be completed from a shareholder account (i.e. 
if the allocation you wish to transfer is located in your vessel acount, you must first 
transfer that allocation to your shareholder account). Also, “within account” transfers 
do not require a price or reason for transfer (Steps 3 & 4).
     
2.	 Select the vessel account or shareholder account in the table so that it be-

comes highlighted in dark gray. 

NOTE: When using the search bar to find a vessel to transfer allocation to, enter 
the Coast Guard documentation or state registration number to avoid an accidental 
transfer to a vessel with a similar name. All allocation transfers are final upon sub-
mission.

3.	 Enter the allocation transferred and price per pound paid (if applicable) for 
each share category in the blank text boxes in the two far right columns of the 
table. Price per pound entered must be at least $0.01 and no more than $20.00.

4.	 Select the reason for transfer from the drop-down menu. The options are:
     Sale to Another Shareholder
     Transfer to Related Account
     Bartered Trade for Shares
     Bartered Trade for Allocation
     Package Deal (e.g., purchased vessel with shares)
     Gift
     No Comment

5.	 Click the “Confirm” button if all the information entered looks correct or click 
the “Reset” button to clear all selections.

6.	 The “Review Transfer Allocation” page will appear. Once again, review that 
the information you have entered is correct and that you have selected the correct 
vessel or shareholder account before you click the “Submit” button. All alloca-
tion transfers are final upon submission.

7.	 The “Transfer Allocation Confirmation” page will appear and you will be pro-
vided an eleven-digit allocation transfer confirmation code in the following format:

    AT-MM/DD/YY-XXX.
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